Early Childhood Education III Portfolio

Portfolio Contents
1. Cover/Title Page- Include ECE Portfolio, Name, Mrs. Price, suitable graphics
2. Table of Contents- List contents in order (same order as they appear on this list)

Employment Information- (in this order) 
Due before interview fair
3. Cover Letter-  
4. Resume (see rubric requirements) On Roberts webpage- use interview fair docs
5. Reference Sheet (3 unrelated adults, proper format)
6. Job Application 
7. Thank You Letter (from job interview fair, signed)
8. Letter of Recommendation-updated (ask mentor teacher, neighbor, or employer)
9. Essay about yourself- (When going for an interview, one of the first things you may be asked to do is “tell me about yourself.” include career goals) approximately 2 typed pages.

Documentation of Experience –  Due as your final exam
Label each document with Bold Title
10.  Essay on your experiences teaching preschool and afterschool enrichment internship.  It should include name of student, ages of student, your duties and responsibilities, and your impressions of your year in the classroom.  Your child’s strengths, weaknesses both academically or behaviorally. The essay must have a minimum of 5 paragraphs and should be approximately 2 pages typed.
11. Intern Reflections- Select one from January, March, and April or May.
12. Ethics Evaluations- What should a teacher act like when working with kids.
13. Your Philosophy of Education
14. Your Classroom Management Plan
15.  CPR certification card and/or other credentials earned (insert Picture or actual copy of certificate)
15. Pictures-include pictures of you working with students on projects.  
16. Pictures- include pictures of any bulletin board(s) or teacher assistance you have given as an Education pathway student.

[bookmark: _GoBack]EOPA Readiness Due Weekly
The following standards should be answered correctly as a study method and guide for END of Course Test…. This is worth 12 test grades. Each Duty area will be a separate test grade…
Duty A. Introduction to Child Care and Licensing Standards

 1. Identify and describe types of child care.

 2. Identify characteristics of a quality child care program.

 3. Define the types of child abuse.

 4. List risk factors that increase the chances of child abuse.

 5. Identify possible signs of child abuse and neglect.

 6. Identify resources for dealing with child abuse and neglect.

 7. Describe process for reporting suspected child abuse.

 8. Describe responses to possible signs of abuse or neglect.

 9. Research liability of child care centers.

Duty B. Developing as a Child Care Professional
 1. List the necessary attributes of a child care professional.

 2. State guidelines for managing personal well-being on the job.

 3. Research professional organizations.

 4. List responsibilities of a child care teacher.

 5. Research careers in child care.

 6. Research public school’s early childhood education programs.

 7. Research child focused support organizations.

 8. Define communication as it relates to children and staff.

 9. List methods of communication with staff and children.

Duty C. Providing for Children’s Health

 1. Identify guidelines for promoting good health.

 2. Identify factors necessary for communicable diseases to be transmitted.

 3. Explain how cross-contamination occurs.

 4. Identify diseases prevented by immunization.

 5. Explain the importance of frequent hand washing in a child care environment.

 6. Demonstrate how to properly wash hands.

 7. Describe the appropriate and inappropriate techniques used to avoid cross-contamination.

8. State general procedures for caring for a sick child. 

 9. List causes of stress in children.

10. List symptoms of stress in children.

11. Describe appropriate and inappropriate responses for dealing with children and families coping with stress.

12. Define health as it relates to young children.

Duty D. Providing for Children’s Safety

 1. Describe precautions and procedures involving emergencies.

 2. Distinguish between correct and incorrect precautions and procedures involving emergencies.

 3. Identify playground safety precautions and procedures.

 4. Respond to situations involving playground safety.

 5. Identify transportation safety precautions and procedures.

 6. State guidelines for safe toys for infants, toddlers, and two-year old.

 7. Evaluate a toy for an infant, a toddler, and a two-year old.

 8. Describe responses to situations involving hazards for child care facilities.

 9. Define emergency.

10. List symptoms that could require immediate medical attention.

11. Define safety.

12. List safety objectives for child care centers.

13. Investigate child care safety policies.

14. List ways to promote safety in child care centers.

Duty E. Applying Child Development Concepts
 1. Identify major theorists in child development and their theories.

 2. Define developmental stages from infancy through school-age.

 3. Identify roles of heredity and environment in child development.

 4. Identify ways to evaluate the development of young children.

 5. Observe children for examples of types of development

 6. Identify types of play.

 7. Describe the importance of play in child development.

 8. Observe children in types of play.

 9. Define assessment.

 10. List reasons for observing and recording children’s behavior.

 11. List criteria of appropriate assessment.

12. Describe the importance of studying and understanding child development.


Duty F. Guiding Children

 1. Discuss ways in which developmental levels affect behavior and guidance.

 2. Discuss how the styles of care giving affect children.

 3. Identify factors that cause discipline problems.

 4. Contrast positive and negative reinforcement.

 5. List types of positive reinforcement.

 6. Contrast direct and indirect guidance techniques.

 7. Identify techniques for setting limits and rules.

 8. Identify techniques for effective guidance.

 9. Identify methods of dealing with inappropriate behavior.

10. State expectations for children’s behavior.

11. Identify methods of communicating with children.

Duty G. Caring for Children with Exceptional Needs

 1. Explain considerations when caring for children with exceptional needs, gifts and talents.

 2. List the challenges for children with exceptional needs.

 3. Describe rights of children with exceptional needs.

 4. Describe methods of working with children with exceptional needs.

 5. Describe methods of working with gifted and talented children.

 6. Discuss the impact of children with exceptional needs, gifts or talents on others.

 7. Discuss developmentally appropriate guidelines for working with children with exceptional needs.

Duty H. Maintaining a Record Keeping System 

 1. Identify purposes of a record keeping system.

 2. List information that should appear on the day care child record card.

 3. Identify information that should appear on the day care child record card.

 4. Identify information that should appear on the child’s attendance record.

Duty I. Involving Parents and the Community 

 1. Promote positive parent and child care teacher relationships.

 2. List methods of communication with parents.

Duty J. Utilizing and Enhancing Professional Child Care Skills

 1. Describe the importance of maintaining personal wellness.

 2. Identify factors in maintaining personal wellness.

 3. Discuss issues involving wellness management.

 4. Explain the purpose of a code of ethics.

 5. Identify key points in the codes of ethics of the National Association for the Education of Young 
Children (NAEYC) and the goals of the Head Start Program.

 6. Describe responses to situations involving codes of ethics.

 7. Explain the purpose of self-evaluation for your professional development.

 8. List methods of self-evaluation.

 9. Prepare a personal development plan from a self-evaluation.

10. Describe the importance of continuing professional development.

11. List possible contents of a career portfolio.

12. Research requirements for the CDA and the CCP.

13. Evaluate a professional development resource.

Duty K. Ensuring Developmentally Appropriate Activities 

 1. Define “developmentally appropriate”.

 2. List guidelines for developmentally 
appropriated practice.

 3. Describe guidelines for anti-bias learning 
centers.

 4. Describe developmentally appropriate 
practices relating to ages and stages.

 5. Analyze children’s book for development 
appropriateness.


